Hesperia Unified School District
Hesperia, California

ARTICLE 4 PERSONNEL

0. Concepts aNd ROIES .....cocvecerrrerereeccrcienietiiscstscseeessessesssssnsssssessessssansassssns
Goals and ODJECLIVES........cccccirirerrierereeraitereeeeessnesesseeasesesasenseseesssscessereaees
Drug and Alcohol-Free Workplace..............cvmeninnicinnenininecsnnnecenenanes
TobacCO-Free WOrKPIACE........cccvevereriieerereincsenesnsinnresenesensessesssssssssseassons
Nondiscrimination in Employment ..........ccooiinicinnnnniniicnieceecnees
1. Complaints Concerning Discrimination. .......c.cocccevrecrvrerencinecnnrcencennas
2. Reasonable ACCOMMOAAtioN .........cccoreereremeerreeereneercreceserereerereemeescerans

oow»

1. Certificated PErSONNEL .........ccciiveiieerenrnenercesressaesneesnscessanssnsessesanssnessasessessesscs
A. Permanent/Probationary...........cccinnncniniincsiissciesssessnesens

1. Recruitment and SeleCtion .........cccovereerrerrrreersesenseeerecaneeeeemeesereeeeeens

a.  AFfirmative ACHION .....covieeeeeer ettt

b. Legal Status Requirement ...........ccccvvveveisnerninnnnsnscncsesseseannns

2. Appointment and Conditions of Employment........c..ccovvenvcrisninrccnccrcnnees

. CONMACES.....ceiiriereirceeereenrennresercaesracssessnesnsonsssaessassncosessansssenssnssseessas

D. CertifiCation ......ccceeeiiieriiniiiciiiiriniienirioieresressssssesionsisssssessessosaessos

(1) District INtBINS ......or et
2 Staff Teaching Student of Limited-English Proficiency .....
(3) Special Education Staff........c.ccccvecerrrrrereeencrcressenecresensas
Oath or Affirmation.......cc.ceceeieeierrreereereeeeeercre et saeeas
Health EXaminations ........ccocveeeereereererircnenirrenerecrseesenresessnecnnes
Drug & AICOhOl TESHNG .....ccevrreiiieiriercrrecsccre s ae
Serious Diseases/IlNess...........ccevevereererereerreenereneererareereesesesscenne
Personnel RECOIAS .....c..oorrrceiiineeirtertercreteereenretesesennessessasenes
Employment References...........cocviriericnnnrcnnnccnncrerenscnseencnnes
Maintenance of Criminal Offender Records ........cc.cocveeencercenenecnae
(O 41-T 4 11 oy O AR SR
Employment of Relatives ........ccccvevereerciereeerienresnreresieseresensenennes
Signed Statements (changed to Employee Notifications)..............
3. Assrgnment ...........................................................................................
a. Load/Scheduling/Hours of Employment .........ccceviiecceniniieciennnnne
b. Promotion/DemOtioN ........cccceeceereienreneeessresseessseesseesreesssneessnsrassenens
C. WOTK YEAN ...cocreiirreeereneieneeeneesseeesueenteraressnesssansssessnsessnsesssssssnnsaens
d. Temporary Modified/Light Duty Assignment.............ccceecereveercerennas
Transfer/Reassignment ....... ..ottt ee e sene e eae
Evaluations/SUPEIVISION .........cccviieneeneenieenieenisesnseenisesseeesssensssecessessensens
Probationary/Permanent Status .......cceeeceeeceeeceereeeccereceecceeeceee e
A, SENIOMLY ..cueieririnrirrieiicnteenrereenetesessssessee st sessesesasssesassenesssens
SEPAratioN ......coiieiieee ettt s ae s e e e s snanns
. Reltirement........cooiiiiniiiiiinniecnenninniensiossssissiessnessssessenesssasassnenas
(1) Preretirement Part-time Employment..........ccceeveevcrenenne.
(2) Early Retirement Consultancy Contract ..........cccceceecennee.
(3) Early Retirement Option .........cccooeceevrieeriviiennireccceeeeenne
ReSIGNALION ... crece e s eseee s sesssseessnneans
Personnel Reduction.........c.ccceeeieenireieeeneneseerceeeseeeseeeeeeseeeeeesnenas
DISMISSAL....cciiirrieiiirieeiereeeeter sttt esene st e e ssneesansnsasseasens
Termination AGreemMENtS.........ccceveevieeeereererseereererreessracsseeseessesannens
Decision Not to REhire.......ccccocveveevererrrereereerenreneriesernnessnesessensessas
Employment Status RepOrt.........ceeceerereererererrercensresnesscrnsneesennans
uspensnon/Dlscrphnary ACHON ..ttt
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SERIES 4000

Code

4000 SEE NEW
4010

4020 SEENEW
4020.1 SEE NEW
4030 SEE NEW
4031 SEE NEW
4032

4100 SEE NEW
4110

4111  SEE NEW
4111.1 DELETED
4111.2 SEE NEW
4112  SEE NEW
4112.1 SEE NEW
41122 SEE NEW
4112.3 SEE NEW
4112.22

4112.23

4112.3

41124 SEE NEW
4112.42 SEE NEW
41125 SEE NEW
4112.6 SEE NEW
4112.61 SEE NEW
4112.62 SEE NEW
4112.7 SEE NEW
4112.8 SEE NEW
4112.9 SEE NEW
4113  SEE NEW
4113.1

4113.2

4113.3

4113.4 SEE NEW
4114  DELETED
4115

4116 SEE NEW
4116.1

4117

41171

4117.11

4117.12

4117.13

4117.2 SEE NEW
4117.3

4117.4 SEE NEW
4117.5 SEE NEW
4117.6 SEE NEW
4117.7 SEE NEW
4118



ARTICLE 4

PERSONNEL

9. Rights, Responsibilities and DULES........ccccoceeceneececcrinereerreeesseenens
a. Civiland Legal Rights .......cccciierrirneeeecncreeneeereeeee st seseseeaene

(1)

Sexual HarassSment.........eeeiiieiiieeicieeereeeeereeeceececresseeseeeees

b. Professional Responsibilities ..........ccoceeeerernrenernrecrcreenereeeeeecnee

(1)
(2)
(3)

(4)
(5)

Codes of Ethics (changed to Professional Standards)......
Dress and Grooming..........eeccvveeeereeercreseeracrereesareessenseesans
Unauthorized Release of Confidential/

Privileged INformation..........ccccueivceienninnninnnnnesnnncesnseesnens

AcademiC Freedom.......cccuiiceicrsnrerssssersrsesssnnessassossaneses
Political Activities of Employees ........cccceiiccecicrenecncnncnnee.

C. Duties Of Personnel......cciveeeenreierivernreeereeessneisseniecrsseesssssnsessossens
d.  INfECHOUS DISBASE.....ueveeiererireiereieeeirnreeeisrereeeisssstaesersserssssanseessses

(1)
(2)
3)

Employees with Infectious Disease........cccccvecvevcerevecnnennen.
Infectious Control Plan For Bloodborne Pathogens.........
Universal Precautions (NEW).......coceceeerreerrcncenssesecseecnens ‘

B. Temporary and Part-time Personnel............ccccovioeenniniincneicnneneccccreennen.

.-‘>°°,“9’.°".~°‘$°!":"

~pooow

Substitute TEaChers.....c.ccovvieeiiiiieicrereciteenec st eeneene
Student Teachers/University INtemMS.........cccecveincnnnescesninnneincenens
Home Teachers
Summer School TEACKETS.......ceuerereererrereereceeeeererereeseeeneseeseeeeenreneens
Adult Education TeaChers .......cccceeeveverernceiircecccnrereteeree e seeeseeeneens
Consultants (Renumbered 10 3600).......coccevceereeeeenreeercecrreneereeeeeaens
Temporary Athletic COAChES .......cccievrercrenrecreenserecrreseresnasisseesessensosnens
Shared Teaching ASSIGNMENES ........cccoervicinnininiiintcsiee s saiees
tlvmes ...............
Staff Development
Exchange Teaching (changed to Beg. Teacher Support/induc) ...
Contributions to Fields of Knowledge ..........cveevveenererenernerccnrenncns
Inservice Education/Visitations: Conferences.... .....c.ccocevevvncennnes
Independent StUY ...t
Professional GroOWIN..........cccveeererereenienincenreneraeeeeseresnessnceesneenees
Professional Development Program..........ccccceveveeeerercneererccneesnennees

.....................................................................................

........................................................................................

.................................................................................

2. Publ:catlon or Creation of Materials (includes copyrights

and patents

................................................................................

Travel; Reimbursement (See 3350) .......c.cocveveecrrieerierrererioeesaessanseneens

Meetings

Soliciting and Selling ........ccccevereniiiinieninininicsnnsssc e ssessees
Nonschoo! EMPIOYMENt.......ccociierreeirrereriensecrerrceestrerreerrere e re e

3
4
5
6

a. Consulting
7. Tutoring..........
8. Mentor Teachers
Organizations/Units (changed to Bargaining Units)........c..ccoceenueneinceinsucnnns
1

...................................................................................

Agreement (changed to Collective Bargaining Agreement).................

©~0200pP

Recognition
Personnel Covered .........nmnininniniinenssessesisssessaes
Governing Boards/District Rights...........cccccoiveniicoenenninececrereeenens
Association Rights ........cooeeerircereeree e
Savings Clause ........cciiiiniiiciininiinrenerrs e sreeaes
Concerted Actions/Work Stoppage..........cceceveceniecurcrccricenscereeennaas
Organizational SECUMLY..........ceerveirersersinecivossecsssscsisnesisiosstesssnsssnns

................................................................................

2. Communlcatlons SECUMY .ottt ettt
3. Negotiations/Consultation (changed to Negotiations).........cccecereererecenes

a. Public Notice-Personnel Negotiations ..........cocccveveerrvenicnericvescsaneas
4. Grievances/Complaints (Changed to Complaints by Employees)........
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SERIES 4000

Code

4119

4119.1 SEE NEW
4119.11 SEE NEW
4119.2

4119.21 SEE NEW
4119.22 SEE NEW

4119.23 SEE NEW
4119.24 DELETED
4119.25 SEE NEW
4119.3 SEE NEW
41194

4119.41

4119.42 SEE NEW
4119.43 SEE NEW
4120 DELETED
4121  SEENEW
4122

4123

4124

4125

4126

4127

4128

4130

4131  SEE NEW
4131.1 SEE NEW
4131.2

4131.3

4131.4

41315

4131.6

4132

4133

4134

4135 SEE NEW
4136 SEE NEW
4136.1

4137  SEE NEW
4138 DELETED
4140 SEE NEW
4141 SEE NEW
41411

41412

4141.3

41414

41415

41416 SEE NEW
41417

4142

4143  SEE NEW
4143.1 SEE NEW
4144  SEE NEW



ARTICLE 4

PERSONNEL

E. Technology

1. Student Use of Technology
F. Compensation and Related Benefits
Salary Guides (Changed to Employee Compensation)
Salary Checks and Deductions
Extra Pay for Extra Work
Health and Welfare Benefits
Retirement Compensation
Tax -sheltered ANNUIKIES .......cocveeeeeoerriinieeecree e
Employment Amenities
Credit UNION  ...eeeeieereeereereeeceenreniertesene st ssarssvesssssssesssenes
Awards and Recognition ...........cececeerreernieiincrnneninseesiessensesnnes

o o0~

a.
b.

C.

a.

..............................................................

......................................................

...................

........................................................

..................................................................

.............................................................

................................................................

.....................................................................

.....

.....

-----

.....

Reimbursement, Uniforms & Allowances (Changed to Employee

Property Reimbursement).........cocueveevmieeiiiniecinnceiioecsensncseenae
7. Employee Safety
8. Work Related Injuries (new)
9. Ergonomics (new)
10. Employee Security

11. Industrial Injury/lliness Temporary Light Duty/

Alternative Assignment (Changed to Employee Assistance Prog)

G. Leaves and Vacations
1. Leaves (Changed to Leaves (Certif & Classif Bargaining Units)
Personal lliness and INjury Leave..........ccccveeeeerrveerseeererssniccnennes
(1) Industrial Accident/lliness Leave ......c.c.ccoeveeeereercereennee.

a.

b.

S@~eape

a.

a.
b.

a.
b.

g.

Personal Leaves (includes personal necessity,

bereavement, legal and civic and religious leaves)...................
Professional Leaves (includes sabbatical..........ccccccoveeeevueevnnnnne
ASSOCIALON.....covtirereerrnrereieieciererreesenstesnsessrsaessassresssessaessansenens
Military or Federal Leave/Compensation/H&W Benefits............
Maternity/Adoptive/Child Care...........ccccoereevrvnnerrceceereeeenees
Political (includes elected Office)......ccccvrerrrerrerensrerrennreeneercneenes
Family Care Leave (added & Medical Leave) ......ccccccceeveereueenne
Catastrophic Leave Program.........c.cceeveevnnvenieeencrccnecncnnccennens
2. Vacations/Holidays

2. Classified Personnel
A. Permanent/Probationary
Personnel COMMISSION......cociiireieireerciereeeeereeeeereeeesessaseeaeeaes
1. Recruitment and Selection (See 4111)
Affirmative Action (See 4111.1) ..
Legal Status Requirement (s€e 4111.2).....coccvrerererenrereeceennens
2. Appointments and Conditions of Employment
CONLTACES......eereeriierecirrccrercrerctrrre e reteretesearesere s e e s saneassanansnen
Certification or LICENSING......ccevuerererrreerererrerereeicrereeeresseneenanene

(1) Staff Teaching Students of Limited

English ProfiCiency........cccecveirrerercrenieenieeesiencereseennnn

Oaths (Changed to Oaths or Affirmation as Disaster Service

WOrKer (S€€ 4112.3)) c..ceieiecierieeeeeieeesiereeeeeee e eeceesenesesnessens
Health Examinations (see 4112.4).......cccccreeeeeecceeeeceeeeceenn.

Drug & Alcohol Testing for Employees Who Possess a

Commercial Driver's License (see 4112.42) (New)...................
Security/Credit Check (Changed to Criminal Records Check)..
Personnel Records (se€ 4112.6)......ccccveeeevceeeicreeceeeieeecereee
)] Employment References (See 4112.61).......ccceevveeueneee

(2 Maintenance of Criminal Offender Records (new)

(S8 4112.62) ....ceerereicerirrtecrtreeereesnresresteeser e saesssenns
(071111 7= (To o VORI
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SERIES 4000

Code

4148
4150
4151
4152
4153
4154
4155
4155.1
4156
4156.1
4156.2

4156.3
4157
41571
4157.2
4158

4159
4160
4161
4161.1
4161.11

4161.2
4161.3
4161.4
4161.5
4161.6
4161.7
4161.8
4161.9
4162

4200

4210

4210.1
4211

4211.1
4211.2
4212

4212.1
4212.2

4212.22

4212.3
4212.4

BP/AR/E
SEE NEW

SEE NEW

SEE NEW
SEE NEW
SEE NEW
SEE NEW
SEE NEW
SEE NEW
SEE NEW

DELETED
SEE NEW

SEE NEW

SEE NEW

SEE NEW

SEE NEW

SEE NEW
SEE NEW

SEE NEW
SEE NEW

4212.42 SEE NEW

4212.5
4212.6
4212.61

SEE NEW
SEE NEW
SEE NEW

4212.62 SEE NEW

4212.7



ARTICLE 4

D.

o0k~

N

PERSONNEL

h. Nepotism: Employment of Relatives (see 4112.8).......cccccceevrunenee
i. Signed Statements (Changed to Employee Notifications)

(SEE 4112.9) ...cuuiieiritietieeteeite et reeebre e s s e e e ar e snae s na s me e e s
Assignment/ClassifiCation .........ccoveeeeirererercerinreeeeeneeeeseesressseseenseens
a. Load/Scheduling/Hours of Employment .........cccccevevververceeceerernennne.
b. Promotion/Demotion/Reclassification...........ccccoevercrinnncccncrncnnee.
€. WOIK YEA ...ueiecriiiriiriiiiiintncniseensetetssiesesassesesse s st esseeseasnens
d. Temporary Modified/Light-Duty Assignment (new) (see 4113.4)...
Transfer/ReassignmEent ...........ccccocrreerrrererseeeereseceereeesassnsessesnessens
Evaluation/SUPEIVISION........coviecrieciererceenenrereresstisressressessanesesssessasssens
Probationary/Permanent Status ..........ccceevreeereerincnrersrrceesenieseereceenene
= TS 1T g1 o1 O
Separation
a. Retirement (Changed to Retirement AQe)........ccovvreeerencrecnrencannens

(1) Preretirement Part-Time Employment..........ccccceeeeeneeen.ee.

2) Early Retirement Consultancy Contract.. ...........cccccccc..e.
b. Resignation (S 4117.2) ...ttt eeeeae
C. Layoff/Rehire........ocooceeiicicrtt et

d. Termination Agreements (se€ 4117.5)..c.cccccrecrevrnicacenne
Dismissal/Suspension/Disciplinary ACtion........ccccceoeeecerenerrreescercecene
Rights, Responsibilities and DUties.........cccveeereerrcnencreccrrerccrccrecreaeene
a. Civil and Legal Rights (588 4119.1)..cccveerinvecrireiireerrceneenaenennenne

(1) Sexual Harassment (see 4119.11). ..cccoerveiceeenccricrecrcnne

b. Employment Responsibilities.........ccccouurvevciiicniiinceinnericenenn.
(1) Codes of Ethics (Changed to Prof. Standards)
(58€ 411921 ).ttt
2) Conduct and Dress (Changed to Dress & Grooming)
(€€ 4119.22).....oveerererreceerrecnrererereesesreseneeesnessssressaressans
(3) Unauthorized Release of Confidential/Privileged
Information (see 4119.23).......ccccrvvvriiiininninccrrcecenecennn
4) Political Activities of Employees (See 4119.25).................
c. Duties of Personnel (see 4119.3) .....cccievmmienineeenieeercieeeeenne
d. Infectious DISEASES......ccceoveccererreeeeeeerie st ee et e e e e e eeneeae
(1) Employees with Infectious Disease.........c.ccceeeeceecerncennee.
(2) Infectious Disease Education
(Changed to Exposure Control for Bloodborne
Pathogens) (see 4119.42).. .....ccovirievninnsieeee e
Universal Precautions (New) (see 4119.43).......cccccceueen.ee.

&)

Part-Time PEISONNE! .......eeiieeeerierrieiereiiteenitreeesesssteesssssseesssssssssesserssssssnsnnnes

1.
2.
3.
4,

Substitutes
Teacher Aides/ParaprofeSsionals ..........cceeeveeerriccieecnenecrnnennesesessssseeens
Non-Certificated COAChES .......coiviviviinininiinninenaesinnioieinenmessssessanes
Temporary Athletic Team Coaches...........cveeviiniiinniinsnineniienenns

...........................................................................................

ACHVIEIES covevreieiieiieiiireeiiiiceiciieiericisintrteteseressesssssssarssesesesssssssassssssssssassassassasse

1.

2
3
4.
5.
6.
O
1.

Staff DevelopPMENt.......ciiviniiiniiiiicieiisiesseesessossesssseens
a. Visitation: CONfErenCes.....cccovveeverieeneeceeeirecreseeee e reeee e eene e
b. Professional Development Program.........ccccoceevieeecieeennnineecscnnennn.
Publication or Creation of Materials ...........ccecrererercrrereeroriereserecceeenn
Travel Reimbursement (S€€ 4133)......cciecrerreenecnienreecnieecsieeeeseenesneenas
Meetings
Soliciting and Selling (See 4135) ....ccceeireeieccrieercrreceereeereeanscanenns
Nonschool Employment (See 4136) .......cccceereeericrerreccerercneeeneeeeeeene
rganizations/Units (Changed to Bargaining Units) (see 4140) .................
Agreements (Changed to Collective Barg. Agrmts) (see 4141)............
A, RECOGMItION ....eoiiiieectret et retcree e s s eee e enee
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SERIES 4000

Code

4212.8 SEE NEW

SEE NEW
DELETED

4212.9
4213
4213.1
4213.2
4213.3
4213.4
4214
4215
4216
4216.1
4217
4217.1 SEE NEW
4217.11 SEE NEW
4217.12

4217.2 SEE NEW
4217.3 DELETED
4217.5 SEE NEW
4218

4219

4219.1 SEE NEW
4219.11 SEE NEW
4219.2 SEE NEW

SEE NEW

SEE NEW
SEE NEW

4219.21 SEE NEW
4219.22 SEE NEW

4219.23 SEE NEW
4219.25 SEE NEW
4219.3 SEE NEW
4219.4
4219.41

4219.42 SEE NEW
4219.43 SEE NEW

4220

4221

4222  SEE NEW
4223 DELETED
4227  DELETED
4230

4231  SEE NEW
4231.1

4231.6

4232

4233

4234

4235  SEE NEW
4236  SEE NEW
4240 SEE NEW
4241  SEE NEW
4241 .1



ARTICLE 4 PERSONNEL

Personnel COVEIEQ. ........rireneeeerersierersenresennessesesnnnssesssesesssnensens
Governing Boards/District Rights.........ccceceevvtreerereeeecieererceneavennens
Association RIghtS ........cocceeerrcenienniinienicerrrrreeenrncesseerseesseseanees
SaViNGs ClaUSE ......ccoirririerecrieeerrerercrrteete e saesessens
Concerted Activities/Work Stoppage (see 4141.6)........cccceeueeue.en.
Organizational SECUMLY........ccccveereerrenrircreirieenierrreseesneseeessesennens
2. Commumcatlons/Contracts ..................................................................
3. Negotiations/Consultation (Changed to Negotiations) (see 4143) .......
a. Public Notice - Personnel Negotiations (see 4143.1).......cccceuvveene
4. Complaints (SEE 4144) ........nerrerrveecreirenrieersresanisressnisseessssssaessasssenns
E. Compensation and Related Benefits ..........cccecveevrcieeecrnnceceenereeenenenne
Salary Guides (Changed to Employee Compensation)(see 4151).......
Salary Checks and Deductions ..........ccccceecererecrennencricrenesnenceneseeesenne
Overtime Pay/Compensatory Time Off. .......cceceverneerenrerreenecseenenienne
Health and Welfare Benefits (Se€ 4154) ......ccccvvvevercercercrrncenccenricnnnn.
Retirement Compensation.............cceiereenniieeeieniecreicesssesisesssesssesssssssns
a. Tax-Sheltered ANNUILIES.......ccccveiinriniiniviciniensioniesneniessresssssssenas
Employment AMEnities........cocvvvriiinniiiniinnisenioniceseioneiiesssessssseesasns
A, Credit UnioN .....coovieiieiieniccniiesienninnnsessessssesnssssiosssssosssssssssssnsanse
b. Recognition by and Awards from the
Governing Board (Changed to Awards & Recognition)
(SBE A156.2) ...ttt ettt ene e
¢. Reimbursement, Uniforms and Allowances
(Changed to Empl. Property Reimbursement) (See 4156.3) .........
Employee Safety (SEE 4157) ..curieerrceerrercreencetererenresceseneracessesasnes
Work Related Injuries (New) (S€€ 4157.1) c.uccueeeveeenenecreererneenerieennen.
Ergonomics (New) (S8€ 4157.2)......cocreerieeeeeeeceeneeee et
Employee Security (S€e 4158) ....c...oooeireiriereeieereeree et
Employee Assistance Programs (see 4159)....cccceecveeeverevcrrecereccceenneen.
eaves AN VaCatioNS......ccocveereeeiierieenienienreesnesseessnesssesssesssasessssnesssnnanses
Leaves (Added Certif. & Classif. Barg. Units) (see 4161) ....................
a. Personal lliness and Injury Leave............ccocccvcnunnicnnenns
(1) Industrial Accident/lliness Leave.........c.ccceveereveerenennenn
PerSONAL ..ottt
. Occupational PUMPOSES......c.ccccicrererieiecieeneeeseeesseesseeenneesssscssssssans
ASSOCIALION ... cerecreeerer e s e ee e se e s ee s re s e s anaassnns
Military or Federal Military or Federal Leave/
Compensation/H&W Benefits (See 4161.5) ....c.cevveerceirccveriveceenne
Maternity/Adoptive/Child Care..........ccccccceeirieeernrecrercresiersneeseensas
Political (includes elected offiCe........c.ceevereerercecrercrenvercreserrenenee.
Family Care (Added & Medical) Leave (See 4161.8).....ccccccveeunnne
i. Catastrophic Leave Program .........c.cccccceeviineiiincninentenscrenecneenes
2. Vacations/HOlIAAYs .........ccccorrrerecrrerererrerriererenntesesneseeeseesessesesessesses
3. Management, Supervisory & Confidential Personnel (Added
And Non-Represented, Non-Management/Supervisory
Classified Employees (School Police)........cccevurvuevenerceenenrerieeneecnnenens
A. Permanent/Probationary ............c.ccoccrincnneiicnccnenerieecnneresencaneeseesanenns
1. Recruitment and Selection ...........cccorverecireeicenreeercrrerccreceesreneeeeecvenes
a. Affirmative ACtION (SE8 4111.1)uuruiiiiecirieneeercerrerrteeieresereseesenas
b. Legal Status Requirement (See 4111.2) .....ccovrvrcecrieiervernreceenens
2. Appointment and Conditions of Employment. ........cccceveereeerercieerseessnenes
Q. CONFACES....cccvvirriiiiirinrnienrucssiossnensresssasssnossesssrassrsassrsassasessessesesasan
(1) Grievances/Complaints..........coceeeerevecrerensecrenrenrensncsressaens
b. Certification ......c.cccveceereirieenrencrcereeneesre e seseer e ceeee s s e s s ennesens
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SERIES 4000

Code

4241.2
4241.3
4241.4
42415
4241.6
4241.7
4242
4243
4243.1
4244
4250
4251
4252
4253
4254
4255
4255.1
4256
4256.1

4256.2

4256.3
4257
4257 .1
4257.2
4258
4259
4260
4261
4261.1
4261.11
4261.2
4261.3
4261.4

4261.5
4261.6
4261.7
4261.8
4261.9
4262

4300
4310
4311
4311.1
4311.2
4312
43121
4312.11
4312.2

SEE NEW

SEE NEW
SEE NEW
SEE NEW
SEE NEW

DELETED
SEE NEW

SEE NEW
SEE NEW
SEE NEW
SEE NEW
SEE NEW
SEE NEW
SEE NEW

DELETED
SEE NEW

SEE NEW

SEE NEW

SEE NEW
SEE NEW
SEE NEW
SEE NEW



ARTICLE 4

PERSONNEL

¢. Oaths or Affirmation (Added as Disaster Service
WOrKer) (S8 4112.3) cuueeeeireeierereercresteseeeerrereser et esassesnessesessneseess
d. Health Examinations (S€e 4112.4).......ccoeiieiniccenerererercreneans
e. Drug and Alcohol Testing for Employees Who Possess a
Commercial Driver’s License (New) (see 4112.42)............cc.ccc......
e. Security/Credit Check (Changed to Criminal Record Check
(Certificated) Including Charter Schools) (see 4112.5)...................
f. Personnel Files (Changed to Personnel Records) (see 4112.6)....

(1)
()

Employment References (see 4112.61)....c.cccvvcercvecrennes
Maintenance of Criminal Offender Records (New)
(SEE 4112.82).....cueeeerrecreeceecierenrrsereeresnessesssssesseseessans

0. OrientatioN........cccrevcricrrreecienrenerrerceseneneesnistsraresnessesssessnsesressansens
h. Nepotism: Employment of Relatives (Removed
Nepotism) (SEE 4112.8) ....ueeeeeereeeecieeerrerrte e sasce e e
i. Signed Statements (Changed to Employee Notifications)
(S8 4112.9)....ceieieerceecereeerterereseeresarsseesaeesacssnessnesanaeseasaenenne
3. Assignment/Classification ...t
a. Load/Scheduling/Hours of Employment ........c.ccceciinieninvcinnsuncnnnns
b. Promotion/Demotion/Reclassification. ..........cccceeeeceeeeeeeeecnneecvenenne
c. Demotion Due to Declining Enroliment/Program
Reduction/Reorganization .............eeverercererrercencereceseeresessensaneas
Co WOTK YA ... eeeetercensintsecitsssasessssessssstssosaansssonsansssssssees
d. Temporary Modified/Light-Duty Assignment) (see 4113.4)............
4. Transfer/Reassignment (Changed to Transfers) ......c.ccoeeeveeceencnncennee
5. Evaluation/Supervision (Added of Management/Supervisory
Confidential and Non-Represented, Non-Management/
Supervisory Classified Employees (School Police) .........ccccvererneennenne
a. Competence in Evaluation of Teachers (Changed to
Staff Evaluating Teachers).......ccceeceveeeenrrrerneccercecrccirecreecsaneene
6. Probationary/Permanent Status. ........ccceveeerevreccreinecenccerneceerererecnennes
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7. Separation

...........................................................................................
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(1)
(@)

3)

oo

Preretirement Part-time Employment .........cccoeereevenenenee.
Early Retirement Consultancy Contract .(Changed to
Retirement Consultancy Contract (Certif Mgmt &
Classified MgML) ....oceerrecercrectceniceeecrneesecseneeseenas
Early Retirement Option ...

Resignation (SE8 4117.2)....cc e reerceeeeeceeeeentrteseseestenanene
Personnel REAUCHION .......ccoeeeierierieeieceecrerenseecsenesinseensesesasssnneoss
Dismissal (Added of Certificated Mgmt Personnel for Cause).......

e. Termination Agreements .(Se€ 4117.5) .....ccvvvviiiniiniinnicscnnannns
8. Suspension/Disciplinary Action (Changed to Disciplinary Action
Of Classified Management/Supervisory/Confidential/All Sworn

School Police EMPIOYEES)....c.ccocccrvniceiiiiieinriieinnncsieenieneresissresseens
9. Rights, Responsibilities and Duties........ccueiiicvicniniicinicrcnennae
a. Civil and Legal Rights (s€€ 4119.1).....ccciievireircireerenereerecneercceenns
(1) Sexual Harassment (see 4119.11). ..ccccceirecnncnncncinnicnenee
b. Professional Responsibilities ........ccccoeeriirvceiinciniiceircreececnaeneas
1) Codes of Ethics (Changed to Prof. Standards)

(SEE 411921 ).ttt
2 Conduct and Dress (Changed to Dress & Grooming).......

(3) Unauthorized Release of Confidential/
Privileged Information (see 4119.23)......cccccocrceevccvcnnecnne.

(4) Unauthorized Release of Confidential/
Privileged Information (see 4119.23).... c.coocvcrecinricccrcnnes
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SERIES 4000

Code

4312.3 SEE NEW
4312.4 SEE NEW

4312.42 SEE NEW

43125 SEE NEW
4312.6 SEE NEW
4312.61 SEE NEW

4312.62 SEE NEW
4312.7
4312.8 SEE NEW
4312.9
4313

4313.1
4313.2

SEE NEW

SEE NEW
SEE NEW

431321 SEE NEW
4313.3
4313.4
4314

SEE NEW
SEE NEW

4315 SEE NEW
4315.1
4316
4316.1
4317
4317.1
4317.11

SEE NEW

4317.12 SEE NEW
4317.13

4317.2 SEE NEW
4317.3 BP
4317.4 DELETED
4317.5 SEE NEW

4318
4319
4319.1 SEE NEW
4319.11 SEE NEW
4319.2

SEE NEW

4319.21 SEE NEW
4319.22 SEE NEW

4319.23 SEE NEW
4319.24







































